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Northern Ireland Food and Drink Association    
 APPLICATION FOR EMPLOYMENT

Position applied for:         

   Business Support Assistant 

PERSONAL DETAILS
	Surname
	
	
	Title
	Mr/Mrs/Miss/Ms*

	Forenames
	
	
	Tel (Home)
	

	Address
	
	
	Tel (Mobile)
	

	
	
	
	E-mail
	

	Postcode
	
	
	
	

	
	
	
	
	                      *delete as applicable.




In completing this form please consider how your qualifications and experience meet the requirements of the Job Specification.
QUALIFICATIONS
1.  School (NVQ/CSE/GCSE)
	Subject
	Grade
	Subject
	Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2.  Secondary (Higher/A-Level)
	Subject
	Grade
	Subject
	Grade

	
	
	
	

	
	
	
	

	
	
	
	


3.  Tertiary (Diploma/Degree)
	Subject
	Grade
	Subject
	Grade

	
	
	
	

	
	
	
	

	
	
	
	


SUMMARY OF EXPERIENCE
Please give a complete record of your employment, including periods of unemployment if any.  Commence with your most recent employment and work back.  If additional space is required, attach a supplementary sheet.

	Name and Address of

Employer
	From

(MM/YY)
	To

(MM/YY)
	Position and

Nature of Duties
	Salary / Reason

for Leaving

	
	
	
	
	


	In relation to the competencies listed in the Job Description, please describe how you believe that you meet them – give examples where possible (use bullet points and continue on a separate sheet if necessary). Please keep to a maximum of 200 words per point.


	


	Please outline your knowledge or experience of the food and drink industry (or related sectors) and how this equips you to drive member engagement, manage critical projects and communications and enhance the efficiency of organizational processes. Please keep to a maximum of 200 words.


	


Have you ever been dismissed or forced to resign from any employment?      YES / NO.

If “yes” describe circumstances fully on a separate sheet and attach.

______________________________________________________________________________________

Do you hold an office of responsibility in a social / voluntary / community organisation? If so, please give details.
______________________________________________________________________________________

______________________________________________________________________________________

If successful, when will you be available for employment?  (Please give date or notice required.)

______________________________________________________________________________________

What is your present salary/package?   £____________ per annum;   Contracted hours? _______________
Have you ever been arrested or convicted for any violation of law or driving offence?      YES/NO.

If yes, give details on a separate sheet.
Give names and addresses of two persons, other than relatives, who have knowledge of your experience and capability. It is preferable that one referee is your present or most recent employer.
	Name, Company and position 
	Capacity in which known to the candidate (work colleague, friend etc)
	Address & contact details inc email and ‘phone


	
	
	


Do you hold a current valid Full UK driving licence? 

YES / NO 

I confirm that the above information is complete and true and maybe subject to check by the Company.  I understand that any false information or deliberate omissions will disqualify me from employment or may render me liable to dismissal. I have personally completed the application form.
Signed ________________________________________    Date  ________________________________

Data Protection:
Please note that as part of the recruitment process NIFDA needs to gather personal information as supplied by you and / or third parties, such as referees, relating to your application.  This information will be used in connection with making a decision in regard to your suitability for employment, and if successful will be used to form your personnel record.  This information will be retained for the duration of such employment.  If you are unsuccessful the information will be retained for as long as deemed necessary.

Please ensure that all sections of the Application Form are completed in full.  Failure to do so may disqualify.

Please email your completed Application Form to:

Norah Whittaker, HR Consultant at:   norahrw@btinternet.com

Closing date for receipt of completed application forms is 12 noon, Friday 5 June 2026. 
Interviews are likely to be held Thursday 18 June 2026 in Belfast
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